You will have received a SHE Assure e-
mail notifying you that an action has
been assigned to you or that a
previously assigned action is overdue.

stfc-no-reply@sheassure.net
Finlan, Graeme (STFC,DL,CSD)

To:
Ce
Subject:

SHE Assure Action Notification

S 2 X I & R G IERE

Click here to retrieve
your action in SHE

Assure and find more  |pate: 287062018
information

A Free Standing Action was created in SHE Assure.

Action: Add this email to the document

Action Detail: Add this email to the document Raise
Priority: Low

Current Status: Not Started
Complete Percent: 0
Comments:

https://sheassure.net/stfc/Action/Detail/521572/2

Click here to use single
sign-on to access SHE
Assure

Single Sign-On

g Science & Technology
Facilities Council

SHE Assure Login - Science and
Technology Facilities Council

Login with your identity provider:

Need help?
Visit our Knowledgebase or login with username and password

S H E@ @ Science & Technology
@ Facilities Council

Health & Safety Software

AE&SURE Modules My Tacks Aattmohmende Reports
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Click ‘Edit “ to open the action
ot sence o Tesmonpy P2 Wseneeen=f - £0 reveal the action as below

| A\ Warking Compiete Percant 25 100 wil automstically complete e achon when recon saved.

w Action Details

Org Unit

558

J To mark an action complete:

e /V 1. Summarise the action you
et st 4/5‘“/ have taken in the ‘Action

Gompste Poroort* o Taken’ box.

Sat thia to mone et Tar, the Curment S

w0 tm mmeeed B3 In Prgrens.

I
Aotion Taken

Update the ‘Complete
Percent’ box to 100% - this will
on save move the ‘Current
status’ field to ‘Complete’.

Manualy Created

» Attachments /

X o oo

Click ‘Save and Close’.




ASSURE

You will have received a SHE Assure Org Unit: Science snd Technology Fa...  User: Grasme Finian ¥
e-mail notifying you that an action
you assigned has been marked

complete by the action owner, e
‘Complete Percent’ marked 100.

ASSURE  Wodutesv  myTasks  Atmohments  Reports

w Details

e Org Unit Safety Health and Environment
stfc-no-reply@sheassure.net
SHE Assure Action Notification .
o Bsker, Gareth (STFC,0L,Cs0) Action Title Add this email fo the document
hrchive  26/09/2019|
[P You forwarded this message on 28/06/2019 14:19.

We removed extra line breaks from this message. CliCk here to retrieve and Directorate/Department SHE Group
Free tanding Acton wss cometes s assure, | TE€VIEW the action, now
Action: Add this email to the documant marked complete.

Action Detail: Add this email to the document Raisgl B /2019

Priority: Low Raised by User

Current Status: Completed v Gareth Baker
Complete Percent: 100

Completed By User: Graeme Finlan

Completed Date: 28/06/2019 Action For Graeme Finlan

Comments: test

Action Detail Add this email to the document

Detail/521572/2

Date Raized 28/06/2019

Due Date 28/06/2019

Priority Review the response in the
‘Action taken’ field and satisfy
yourself that you are content to
mark the action complete — and
Click ‘Approve’

Click here to use single
sign-on to access SHE
Assure

Current Status

Complete Percent

9 Science & Technology Slngle Sign-On

Facilities Council

Complete Date
Else Click ‘Uncomplete’ for SHE

Completed by User Assure to send an e-mail back to

/ the action owner with ‘Comments’
Action Taken

outlining why it has been rejected..

SHE Assure Login - Science and Login with your identity provider.
Technology Facilities Council

Need help?
Visit our Knowledgebase or login with username and password.

Action Source

¥ Uncomplete = Cancel
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	Action Owner: completing an action in SHE Assure
	Action Assigner: signing off action in SHE Assure

