
Archiving a Risk Assessment

2.
Click on the search tool (magnifying 
icon) on the top grey bar under the 
New Record button

Using the Main site link:

SHE Assure Main site

On the home page, click on ‘Activity Risk 
Assessment’ in the Quick Browse section.

1.
Using the search bar, 
type key words 
relating to the risk 
assessment you wish 
to find i.e surnames, 
forenames, 
department, title.

3.
Click on the ‘cog-wheel’ 
and then choose Edit.

https://uk.sheassure.net/stfc
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4.

5.

Be sure to check 
this box.

Add any comments you 
want and then scroll 
down and click ‘Save & 
Close

Click on the reveal 
arrow.
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