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Safety Tour Check List Laboratories and Workshops

Tour reference

Tour leader

Dept./Dir

Location

Date of tour

Site

Access & egress YES NO N/A Comments
Are vehicle and pedestrian routes separated and

kept clear?

Are designated pedestrian routes clearly marked?

Are doors to restricted areas (e.g. plant room)

secured?

Have yellow hazard posters been fitted outside

labs & workshops? Are out of hours contact details

recorded up to date?

Are SHE notice boards available & up to date?

Asbestos YES NO N/A Comments
Are any areas containing asbestos identified and

marked?

Are materials/equipment containing asbestos in

good condition/sealed and labelled?

Chemicals YES NO N/A Comments
Is there an inventory of chemicals available with

SDS sheets?
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Are all containers clearly labelled with contents,
hazards warnings, etc.?

Are chemicals stored in suitable cabinets with
incompatible chemicals separated?

Are COSHH assessments available for substances
used/stored?

Is work with substances hazardous to health such
as chemicals undertaken in fume cupboards or
under LEV (Nederman arms)?

Have fume cupboards and other forms of LEV been
maintained and subject to statutory inspection? Do
they have a valid test label?

Is there evidence that control measures are not
working such as solvent/chemical smells or dust?

Are emergency spill kits and clean up procedures
readily available? Have the contents of spill kits
been checked and recorded?

Are storage drums bunded and of adequate size?
Are suitable waste facilities available?

Are gas cylinders in use? Are they secured? Are
regulators fitted do they show evidence of
inspection?

Cleanliness

YES

NO

N/A

Comments

Are work surfaces, walls and floors kept tidy and
clean?




Science and
Technology
Facilities Council

stfc.ukri.org

Electrical Safety YES NO N/A Comments
Is electrical equipment, tools, etc checked and

maintained (in-date); and sockets not overloaded?

Fire safety YES NO N/A Comments
Are fire action notices displayed throughout the

work area?

Are flammable materials stored in appropriate

enclosures?

Are escape routes/exits clearly marked, illuminated

and kept clear at all times?

Are fire extinguishers readily available and easily

visible? Have they been tested within the last 12

months?

Are manual call easily accessible? Are smoke

detectors uncovered (after building work)?

Are fire doors with ‘Keep Locked’ signs actually

locked?

Are suspended ceiling tiles in place?

Are stairwells used for unauthorised storage?

First Aid YES NO N/A Comments

Is there a first aid box and is it fully equipped and
accessible to staff?

Are first aider(s) lists displayed and up-to-date?
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Is there a telephone available nearby with the site
emergency number marked on? Does the phone
work?

Are there any specialist first aid requirements e.g.
for HF? Is it in date and clearly marked?

Lighting

YES

NO

N/A

Comments

Is the lighting suitable for the task, especially for
intricate or safety critical work?

Are stairs and corridors etc properly lit?

Do any light bulbs need replacing?

Is there adequate natural light (are windows
clean)?

Lifting, Manual Handling and Storage

YES

NO

N/A

Comments

Is mechanical equipment available and used
whenever possible?

Are personnel trained in manual handling and
heavy items stored at a convenient height to suit
the user?

Storage areas

YES

NO

N/A

Comments

Is the area appropriate and authorised for type of
storage?

Is racking in good repair? Check uprights, beams
and bracing. If collision barrier is fitted, is it
fixed securely?
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Is the maximum load clearly displayed?

Is the weight of loads known and/or clearly
marked?

Are heavy objects stored at waist height?

Is appropriate access equipment available for
reaching anything stored above head height?

Does floor mounted racking seem secure?

Have steps or kick stools been registered and
inspected?

Are filing cabinets of the type that only allow one
drawer at a time to open?

Is shelving only storing lightweight equipment? Is it
accessible?

Is shelving being used instead of free standing
units? If yes, are they at a height to cause injury to
the head or face when standing or sitting?

Machinery and work equipment

YES

NO

N/A

Comments

Is there any defective equipment around needing a
repair?

Are all guards on machinery in place and well
maintained? Are suitable interlocks fitted and
tested?

Do personnel have the appropriate competences
and/or trained to use machines/work equipment?
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Have sharps been disposed of and do work
surfaces have sharp edges?

Noise YES NO N/A Comments
Are noise levels acceptable or are adequate

controls implemented to mitigate to an acceptable

level?

Are noise hazard zones and entrances marked with

the appropriate signage?

If identified as a noise controlled area, is hearing

protection available?

Space YES NO N/A Comments
Is there enough space for personnel to undertake

their tasks safely and comfortably?

Personal Protective Equipment YES NO N/A Comments

Is appropriate PPE provided effective, comfortable,
well-fitting and used?

Are PPE checks recorded and defective equipment
promptly replaced?

Is PPE stored in a clean and safe place? Is
potentially contaminated PPE kept separate from
non-work clothes?

Are latex gloves low protein and powderless? Are
alternatives available?

Is RPE suitable and been face fitted?
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Slips, Trips and Falls

YES

NO

N/A

Comments

Are floors and stairs in good condition and kept dry
and clear of obstructions?

Are trailing leads and cables secured or covered?

Are guardrails, handrails, edge protection etc in
place and in good repair?

Temperature (working indoors)

YES

NO

N/A

Comments

Is the temperature comfortable?

Can breaks be taken away from hot/cold areas?

Toilets, Washing & Welfare Facilities

YES

NO

N/A

Comments

Are toilets clean and in good repair?

Are washing facilities (hot water, soap and towels)
serviceable?

Are sanitary disposal facilities provided where
appropriate?

Are kitchens or tea points in good order with food
waste disposed of correctly?

Ventilation

YES

NO

N/A

Comments

Are ventilation systems to remove fumes, steam
etc. working and properly maintained?

Is there an adequate supply of fresh air?
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Waste

Are waste products properly streamed (hazardous
& non-hazardous)?

Are hazardous wastes segregated & stored
appropriately awaiting disposal?

Other Issues

YES

NO

N/A

Comments

Is relevant documentation appropriately
disseminated? (Risk assessments, posters etc.)
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