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	STUDENT RISK ASSESSMENT PRO-FORMA FOR LABORATORY or WORKSHOP WORK WITH insert Department name



	Is Student under minimum school leaving age?
	Assessed By:
Name of Assessor and Supervisor (if different)
	Date of Assessment:

	Yes/No
	Tasks to be undertaken:
	Short description of tasks and work area e.g. Work within the Engineering Technology Centre under the supervision of an Engineering Technician. Occasional requirement to enter Radiation Test Facility Areas.

	Name of Student:
	
	Dates of placement:

	Step 1

What are the hazards?
Step 2
Who might be harmed and how?
	What are you already doing?
	Step 3:

What further action is necessary?
	Step 4:

How will you put the Assessment into action?

	Hazard/Task or Situation


	Consider the tasks you will be expecting the student to undertake and thus what hazards you will be exposing them to. Any hazard that they will not be exposed to should not be included in this Risk Assessment and the row should be deleted.
	
	Action by whom
	By when
	Done

	Slips, Trips and Falls

	Student name may suffer sprains or a fracture if they trip over trailing cables/rubbish, or slips on spillages.


	Descriptions of how the hazard is managed in the area where the student will be working e.g:
· Housekeeping standards maintained through Safety Tours and by local management. 
· Cabinet drawers and doors kept closed when not in use. 
· Trailing cables from electrical machinery managed, permanent trailing leads fixed and covered. 
· Repairs and maintenance carried out when necessary by Estates or contractors as arranged by Site Operations and as reported by STFC staff.
· Office Manager to arrange the cleaning up of any spillages using appropriate materials and use PPE if required.

	
	
	
	

	Manual Handling

	Student name could suffer from musculoskeletal injuries by carrying heavy/bulky objects or by trying to move heavy objects stored too high – for example printing/photocopying paper or equipment.


	Are you expecting the student to lift heavy items?
· Student will be shown the correct posture for lifting items.

· Supervisor to ensure that students will not be asked to lift or move items which are beyond their capability. Trolleys available to transport boxes etc. 
· Use of Riggers or Logistics staff for movement of other heavy loads. 

· Top shelves should be used for storage of light boxes only and wherever possible material not stored above head height.
· Where materials are stored above head height, steps/kick stools are provided. Ensure any access equipment is inspected.


	
	
	
	

	Electrical

	Student name could incur electrical shocks or burns if they use faulty electrical equipment. Supervisor to ensure correct use of any electrical equipment by student.

	· Sufficient sockets provided in offices; “daisy” chaining of extension leads is not permitted.
· All equipment brought onto STFC sites is PAT tested before use and all existing electrical equipment subjected to annual PAT tests.
· Discourage students from bringing their personal; electrical items on site.
Are you expecting the student to carry out work on bench-top electrical items, if so:-

· Only authorised staff permitted to work on live electrical equipment.
	Student will be instructed to report any defective plugs, cabling and electrical equipment to their Supervisor.

Student will be instructed on the  correct use of any electrical equipment before use
	WE Supervisor during induction to work area.

WE Supervisor
	
	

	Fire

	If trapped in the office student name could suffer from smoke inhalation or burns.

	· Workplace access and egress must be kept clear at all times. Good house-keeping must be practiced at all times.
· Fire evacuation procedures should be displayed at each call point. 
· Students to be shown position of nearest muster point to place of work. Exits and fire exits are clearly marked. 
· Access to exits and extinguishers to be kept clear at all times. 
· Fire alarms are maintained and tested by competent persons 
· Waste bins are emptied regularly by cleaners. 
· Issues with inappropriate storage of combustible materials, e.g. paper, are highlighted during safety tours.
	It is important that students are made aware of the nearest fire exits and muster points for any areas where they may be working. 
Student will be shown the nearest fire exits to each of their work areas and shown the location of the muster point.
	WE Supervisor during induction to work area.
	
	

	Use of hand and/or power tools

	Student name could be injured by incorrect use of tools.
	Are you expecting the student to be using hand or power tools of any kind?

· All use of tools by students will only be done under close supervision and after instruction given. 

· Supervisor will ensure correct PPE is worn where applicable.

· Any power tools will have a current Portable Appliance test label affixed.
	
	
	
	

	Use of Cryogens

	Student name could be injured by incorrect handling of cryogenic liquids.
	Are you expecting the student to handle cryogenic liquids? If so, how is the risk from cryogens managed within your group?
· Any use of cryogenic liquids by the student will only be done under close supervision of a trained and competent member of staff. Appropriate PPE will be worn at all times.
	
	
	
	

	Use of pressurised gases

	Student name could be injured by incorrect handling of pressurised gases
	Are you expecting the student to work with pressurised gases, cylinders and regulators?
· Any use of pressurised gases by the student will only be done under close supervision of a trained and competent member of staff. Students are not permitted to change gas regulators or manoeuvre gas cylinders.
	
	
	
	

	Noise

	Student name could suffer hearing loss if subject to high levels of noise.
	Are you expecting the student may have to enter noisy areas where PPE is required? If so, do you have PPE for them to use? Please note that the actions levels may be lower for young persons than for adults. If you anticipate the student may be required to work in a noisy area, you should seek advice from SHE group.
· Noisy areas on site have been assessed and signed accordingly. Should the student be required to enter an area where hearing protection is required, the supervisor will ensure that protection is fitted correctly and worn.
	
	
	
	

	Radiation

	Student name may be required to enter radiation Controlled or Supervised areas
	Are you expecting that the student may have to enter any of the Radiation Test Facility areas or work in an area where radioactive sources are used for testing equipment?
· Access to Controlled areas is prohibited for all personnel during beam ON conditions.

· All radiation areas are carefully managed and there are no active components accessible. In accordance with STFC policy on access to radiation areas for persons under 18yrs, RPA has been consulted.
	
	
	
	

	Chemicals & Solvents

	Student name may be exposed to chemicals and solvents in the laboratory, where incorrect storage and use could result in burns, toxic effects.
	Are you expecting the student to work in an area where chemicals are stored and/or used and are you expecting them to have to handle chemicals e.g. solvents for cleaning. 
· Chemicals and solvents are stored safely when not in use in accordance with the control measures identified on the material safety data sheet and, as appropriate,  COSHH Assessment.

· The use of solvents for cleaning will only be undertaken under strict supervision by trained personnel. If the student is required to work with chemicals or solvents, the supervisor will ensure that any required PPE/ RPE is fitted correctly and worn.
	
	
	
	

	Environmental Comfort Factors

	Student name may feel too hot/cold or suffer general discomfort.

	· Buildings are kept reasonably warm and light with opening windows to provide fresh air, and plenty of space in the offices.
	
	
	
	

	Crossing Public Highway

	Student name will be required to cross Keckwick Lane between the Cockcroft Institute and the main DL Site.
	· Be observant when crossing public Keckwick lane as traffic often subject to speeding and not slowing for traffic island.
	
	
	
	

	Regular Computer Use

	Student name could suffer eye strain or musculoskeletal problems through prolonged use of display screen equipment. 
	Most student placements are for a relatively short period so the risk from computer use is minimal. However if they have any medical conditions which preclude working on DSE e.g. eye or hand conditions, we would expect to have been told in advance.  However it is important that they have a good workstation and that the supervisor ensures they take regular breaks from the screen.
· Students are expected to declare in advance any pre-existing conditions which would make working with DSE harmful or impractical for them.
· Supervisor to instruct students in correct posture and position of display screen equipment such as:-
a. Sit up straight and deep in the seat. Feet should be flat on the floor or on a footrest; 

b. Keep lower arms level with the desk and wrists straight.

c. Sit close enough to your keyboard to eliminate stretching, but far enough to avoid leaning. Your shoulders should be back and your head should be directly over your shoulders; 

d. Tap the keyboard lightly; don't strike the keys; 

e. Place the mouse within easy reach of the dominant hand. Hold the mouse loosely; 

f. Place the monitor at eye level, 16 to 24 inches away; 

g. Take short stretch breaks every 20 minutes; 

h. Exercise eyes frequently. Look away and focus on distant objects; and periodically look up at the ceiling to give your posture muscles a break.
	
	
	
	

	General Requirements

Student will be expected to conduct themselves appropriately and responsibly at all times.

Student will be made aware of the procedures to be observed in the various areas and will be expected to observe and take note of instructions and signage.

Student will be supervised at all times.

Follow this link for HSE advice on young persons at work. http://www.hse.gov.uk/PUBNS/indg364.pdf


	

	APPROVAL

	Name
	Signature
	Date

	Student Supervisor
	
	

	Site Safety Advisor
	
	

	Site Radiation Protection Advisor
	
	

	
	
	
	

	Distribution List:
	Signed:
	Date:

	
	
	

	
	
	

	
	
	

	
	
	

	If the risk is significant, has it been entered into the SHE enterprise database?
	Yes
(
No
(
SHE enterprise ref no:

	Step 5 Review Date:
	· Review your assessment to make sure you are still improving, or at least not sliding back.

· If there is a significant change in your workplace, remember to check your risk assessment and where necessary, amend it.
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