
Your Team’s training records on Totara

1.

2.

3.

Using the link:
STFC Training Portal

Enter your STFC email 
address and federal 
password

4.

Clicking on Team will, by individual, show courses they have 
completed. Totara knows who is in your team based on Oracle records.

Clicking on an individual’s ‘Records’ will show 
you all the courses they have started in Totara.

https://lmsweb.stfc.ac.uk/moodle/


Your Team’s training records on Totara

More detailed training data can found as follows:

5.

6.

Clicking on Reports will show you 
standard training reports that have 
been established for managers

7.

8.
Clicking on ‘Export’ will place all the 
data into an Excel spreadsheet which 
can then be filtered as required.
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